UNIVERSITY OF PIRAEUS

DEPARTMENT OF MARITIME STUDIES

REGULATION OF INTERNSHIP OF THE DEPARTMENT OF
MARITIME STUDIES

1.1 Objectives of the Internship (Program) — Institutionalization

The Department of Maritime Studies of the University of Piraeus, in its effort to offerits students
excellent theoretical training as well as work experience, has integrated the Internship into its
curriculum. It thus gives its students the opportunity, if they wish, to select the Internship as an
"elective course" (which is equivalent and corresponds to one (1) elective course corresponding
to six (6) credits/ECTS). The internship is part of the curriculum of the Department of Maritime
Studies and aims at:

e linking theoretical studies with application in the workplace for solving business
problems, which contributes to a better absorption of scientific knowledge

e acquiring professionalexperience which allows the enhancement of the resume (CV) and
the developmentof maturity, on the part of the students, regarding their future choices
for studies and/or employment

e informing and familiarizing students with real working conditions

e preparing students to assume positions of responsibility in the future

e acquiring additional softskills, e.g., communication, networking, problem-solving through
teams

e familiarizing students with modern production and management technology

e developing a communication channel between the University, its student body, and the
labor market, with the aim of absorbing students into the labor market.

1.2 Implementation Framework of the Internship Program
The Internship of the Department of Maritime Studies has been integrated into the operational
program "Human Resourcesand Social Cohesion 2021-2027" of the NSRF (ESPA) 2021-2027 and

is co-financed by the European Union — European Social Fund+ (ESF+).

The Program is implemented in accordance with current provisions and the Internship
Regulations of the University of Piraeus (Government Gazette, Issue B, 2707/02.06.2025).

1.3 Time and Place of Conducting the Internship



The Internship has a duration of 3 months, full-time for students, and takes place during the
period of June-September. The exact start and end date of the internship is determined each year
by the Scientific Coordinator of the Subproject.

The Internship may be conducted in public services, Legal Entities of Public Law (N.P.D.D.), Local
Government Organizations (O.T.A.) of 1st and 2nd degree, Legal Entities of Private Law (N.P.I.D.),
and enterprises, hereinafter referred to as "Host Organizations"”, under the guidance of a
Supervisor executive of the Host Organization and the supervision of an instructor of the Study
Program. The Internship may also be conducted in Host Organizations abroad, provided that the
supervision of the educational process is feasible. The Internship takes place exclusively at the
premisesor service provision sites of the Host Organization where the trainee studentis present.
In case of travel outside the above areas within the framework of the Internship, the travel and
any accommodation expenses are borne by the Host Organization.

1.4 Organization and Operation of the Internship - Right to Participate

The Departmental Internship concerns an elective course of the 8th semester of studies. The
number of Credits (ECTS) allocated to the Internship course is (6) six and they are included in the
necessary Credits (ECTS) for receiving a degree. The Internship course receives a grade according
to the 0-10 grading scale and is counted in the calculation of the general cumulative grade point
average (GPA).

The duration of the Internship (presence of the student at the Host Organization) is 3 months
during the period of June-September, on a full-time basis. Students who declare the elective
course in a timely mannerto the Department Secretariat during the course declaration of the 8th
semesterand submit an application to the Internship Office in a timely manner have the right to
participate.

1.5 Administrative Organization of the Internship (at the Department Level)
By decision of the Department Assembly, the following are appointed every three years:

a) The Internship Coordinator, who comes from the members of the Teaching and Research Staff
(D.E.P.) or Laboratory Teaching Staff (E.DI.P.) or Special Education Staff (E.E.P.) or Special
Technical Laboratory Staff (E.T.E.P.) of the Department. Their objective is the general supervision
of the educational process of the internship within the framework of the curriculum, the
coordination of the Internship Supervisors and host organizations, as well as drafting and
submitting an annual report on the implementation and evaluation of the Internship program to
the Department Assembly.

In particular, the responsibilities of the Internship Coordinator include:

e supervising the Internship within the framework of the Study Program,
e resolving any problems that arise during the conduct of the students' Internship,



e communicating with the Internship Supervisors as well as with the Host Organizations,

e participating in the Internship Committee as a supervisor,

e drafting the annual report on the implementation and evaluation of the Internship
program for the Undergraduate Study Program Assembly,

e traveling for the supervision of students of the Department's Undergraduate Study
Program, when deemed necessary and provided that the necessary funds are available
for this purpose,

e informing the secretariat of the Department's Undergraduate Study Program about the
successfulcompletion of the Internship of each trainee student, so that the Credits (ECTS)
can be registered to the student,

e collecting the deliverables for the completion of the Internship, in cooperation with the
Internship Office, in accordance with what is specified in these Internal Internship
Regulations of the Department.

b) The Internship Committee, which is a three-member body consisting of D.E.P. or E.DI.P. or
E.E.P. or E.T.E.P. members of the Department (Regular and Alternate), chaired by the Internship
Coordinator. Its objective is evaluating the applications of students wishing to conduct an
internship, their final selection, coordinating activities related to student internships, resolving
problems, designating a Supervisor pertrainee student, drafting and submitting an annual report
on the implementation and evaluation of the internship program to the Department Assembly,
as well as submitting recommendations for modifying the curriculum regarding internship
matters.

Specifically, the competencies of the Internship Committee include:

e evaluating the applications of students wishing to conduct an Internship, which is carried
out based on the prerequisites and selection criteria defined by these Internal Internship
Regulations of the Department's Undergraduate Study Program,

e submitting the final list of selected/runner-up students who will perform an Internship to
the Department Assembly for approval,

e coordinating activities related to the Internship of students,

e resolving any problems that arise during the conduct of the students' Internship,
designating an Internship Supervisor per trainee student, and submitting
recommendations for modifying the Study Program regarding Internship matters.

c) The Internship Objections Committee, which is a three-member body, has a different
composition from the Internship Committee and consists of D.E.P. or E.DI.P. or E.E.P. or E.T.E.P.
members (Regular and Alternate Members). The Objections Committee is authorized by the
Assembly of the Department's Undergraduate Study Program to examine any student objections
regarding their selection by the Internship Committee, when the Internship is not compulsory
and selection criteria are applied. The Internship Objections Committee communicates its
decisions on the objections to the Internship Committee, which must implement them and issue
the final list of students. The Internship Coordinator and the Internship Committee may be
common for all or for a number of study programs of the same Department.



3. The Internship Supervisor: The Internship Committee of the Department designates in each
individual case an instructor as an "Internship Supervisor" for the trainee Undergraduate
students of the respective Department. The "Supervisor" has the academic supervision and
coordination of the contracting parties in cooperation with the Internship Coordinator and the
Internship Committee of the Department's Undergraduate Study Program. D.E.P. or E.DI.P. or
E.E.P. or E.-T.E.P. members of the Department's Undergraduate Study Program can be designated
as Internship Supervisors. Internship Supervisors have the following competencies:

e guiding and supporting students throughout the Internship processin Host Organizations,

e communicating with Host Organizations to achieve the intended learning outcomes,

e informing the Coordinator and the Internship Committee,

e recording student leaves/absences, in cooperation with the Internship Office,

e traveling for the supervision of students of the Department, when deemed necessary and
provided that the necessary funds are available for this purpose.

The Internship Supervisor evaluates the "Student Activity Report"”, taking into account the
corresponding "Trainee Performance Report by the Host Organization Supervisor". The
Internship Coordinator of the Department or the Postgraduate Program co-signs the "Evaluation
Report per Student by the Academic Supervisor Grader - Individual Grade Sheet" and submits to
the Department Secretariat the grade corresponding to the academic grading scale according to
the curriculum.

4. Host Organization Supervisor: The management of the Host Organization designates a "Host
Organization Supervisor" with sufficient experience in the subject of the internship, who:

e supervises the internship and performance of the students,

e submits proposals to the management of the Host Organization forimproving the training
conditions of the students,

e cooperates with the Internship Supervisor for a more effective internship for the
students,

e submits, at the end of the students' internship, to the Internship Coordinator the
supporting documents described in the Internship contract.

The host organization is obliged to register the students performing an internship, as well as any
change to it, in the "ERGANI II" information system before the start of its implementation.

5. Internship Service - Office

The Internship Office belongs to the Department - Student Support Unit of the Directorate of
Student Welfare of the Institution.

The Internship Office may be staffed by administrative employees of the University or external
partners, in the eventthat this is provided for by the budget of co-financed programs or projects
funded by own or private resources managed by the Special Account for Research Funds



(E.L.LK.E.). The mission of the Internship Office is to support the internship programs of all first
and second-cycle study programs.

In particular, the competencies of the Internship Office are:

e supporting the internship programs of all first and second-cycle study programs of the
Institution, the Internship Coordinators, and the Internship Committees per study
program,

e supporting students to find or change a host organization for conducting the internship,

e maintaining and collecting data of students and collaborating host organizations for
conducting internships,

e updating the integrated internship management information system of Higher Education
Institutions (HEls) with the necessary data per case,

e attracting public services, Legal Entities of Public Law (N.P.D.D.), Local Government
Organizations (O.T.A.) of 1st and 2nd degree, Legal Entities of Private Law (N.P.1.D.), and
enterprises, in order to integrate them as host organizations for conducting internships,
and communicating with host organizations on matters concerning the conduct of
internships,

e drafting annual reports, conducting studies, and maintaining statistical data regarding the
conduct and evaluation of internships.

1.6 Internship Program Implementation Process
1.6.1 Call for Applications and Registration of Internship Applications

At the beginning of each spring semester, the Internship Office, following consultation with the
Scientific Coordinator for the Internship, announces in prominent places on the University
premises and on the internet the call for applications for participation in the Internship, which
mentions information for submitting applications and the deadline. After the expiration of this
deadline, it is not possible to submit an application.

Students interested in performing an internship are invited to submit an electronic application
for participation accompanied by their curriculum vitae (CV) and an official transcript of records.

1.6.2 Informing Enterprises and Selection for Their Participation in the Program

The Internship Coordinator communicates by phone, electronically, and/or conducts personal
meetings with executives of host organizations in order to secure their participation in the
program. They also discuss the terms and subject of employment of the de partment's students.
The organizations are informed that they must register in the ATLAS system and post the
internship position(s) for the student(s) they will employ.

Those host organizations that ultimately wish to participate register and enter their details on
the electronic internship platform or (in case of a technical problem) send the completed, signed,



and stamped "Host Organization Information Sheet" form with the required details, by post or
electronically via email.

Those students who wish to choose a host organization themselves, after their participation in
the program is approved, must contact the Internship Coordinator, who will approve or reject
the proposed organization. In the case of approval of the organization, the student undertakes
to deliver:

e The "Cooperation Proposal" form. This is an information-type form from the Internship
Coordinator to the host organization.

e The guide for registration and data entry on the electronic internship platform or
alternatively the "Host Organization Information Sheet" form. The host organization must
fill it out. The form must bearthe signature and stamp of the organization and be returned
to the University by post or electronically via email.

From the existing list of host organizations cooperating in the program so far, from the new host
organizations declaring participation, and from the host organizations declared by the students
themselves, an evaluative selection is made based on the following criteria:

e a)the size of the host organization,

e b)the field of activities (relevant to the students' studies),
e ) its reputation and image,

e d)the subject of the job position to be covered, and

e e)the quality of its cooperation to date.

A new annual list of host organizations -archive- is compiled with their details, and the number
of offered job positions is recorded.

For reasons of ethics and deontology, a student cannot perform their Internship with a relative
(e.g., parents, uncles, etc.). There should be no relationship of 2nd degree and above in a straight
line, collateral line, or by affinity with the legal representative of the host organization.

Change of Host Organization: It is possible to change the Host Organization during the internship
by decision of the Internship Committee of the Department's Undergraduate Study Program in
the following cases:

e if the trainee student or the designated Internship Supervisor establishes that the
management of the Host Organization does not follow the internship implementation
process or assigns students to duties unrelated to the internship,

e if there are serious cooperation problems between the trainee student and the host
organization that cannot be resolved, following the consensus of the Internship
Supervisor,

e if there are serious health reasons of the trainee, which are proven by the necessary
supporting document(s) from a Public Health Structure and require their absence for a



period longer than the provided number of leave days, the trainee student must declare
it in writing to both the Internship Supervisor and the Internship Committee.

The Internship Committee decides whether there is a reason to change the internship position
or not. If there is a reason, then the Internship Committee, in cooperation with the Internship
Office, arranges for the placement of the trainee student in another position. Provided there is
the consensus of the new Host Organization, the Internship at the new Host Organization can
take place only for the remaining period to complete the Internship, as long as it takes place
within a reasonable period of time.

1.6.3 Evaluation & Selection of Students

An indispensable prerequisite for participating in the Internship (P.A.) is declaring the
corresponding course during registrations for the spring semester.

Social Criteria for Selecting Students:

Students belonging to the category of the following Social Criteria (studentsfrom large families,
three-child family, orphan of 1 parent, orphan of 2 parents, single-parent family) as well as cases
of Students with Disabilities (AMEA or serious Health problem) must attach to their application
the necessary proof to participate in the Internship Program, and are evaluated and selected
compulsorily before the ranking of those selected based on academic criteria.

Academic Criteria for Selecting Students via the NSRF (ESPA) Program:

Students who declare the elective course in a timely manner to the Department Secretariat
during the course declaration of the 8th semester and submit an application to the Internship
Office for the NSRF program in a timely manner have the right to participate.

The selection of students forthe Internship forthe NSRF program is made based on the following
criteria:

e Cumulative Grade Point Average (GPA) of courses with a maximum of ten (10) up to and
including the examination period of September of the previous academic year, multiplied
by a weight factor of 60%.

e Course Completion Rate (C.C.R.) with a maximum of one (1) unit, which is the fraction of
the number of courses (N.C.) in which they have been successfully examined up to and
including the examination period of September of the previous academic year, divided by
the total number of courses (T.N.C.) required to receive a degree:

o foranInternshipin a semestergreaterthan the 8th, up to the previous completed
academic year.

o foraninternshipin a semesterlessthanor equalto the 8th, multiplied by a weight
factor of 40%.



The total evaluation points, with a maximum of ten (10), for each candidate results from the
following formula:

SS\Sigma = 0.6 \times \text{GPA} + 4 \times \text{C.C.R.}$S

Academic Criteria for Selecting Students Outside the NSRF (ESPA) Program:

The selection of students for the Internship outside the NSRF program is made based on the
following criterion:

The student must have passed 50% of the total numberof courses up to andincluding the
September examination of the previous academic year.

1. Inthis case, the studentlooks for/proposes a Host Organization which accepts that it will
fully assume the cost of the Internship with financial and insurance compensation to the
student of at least €350/month (including the insurance contributions of 1%) and that it
will proceed in a timely manner to the announcements of Start and Interruption of the
Internship in the ERGANI information system (form E3.5).

2. The Host Organization proposed by the student must be approved by the Scientific
Coordinator of the Department's Internship after checking that it meets the criteria
definedin the Regulations and that the internship position it will offerto the studentwill
concern exclusively their field of studies. The Scientific Coordinator must inform the
Institutional Coordinator of the Internship Program about this approval.

3. The Internship can begin to be implemented as long as the necessary tripartite Contract
has been approved and signed by the Institutional Coordinator, the representative of the
Host Organization, and the student.

4. The duration of the Internship remains in this case as well 3 months during the period of
June-Septemberfull-time to have an equal correspondence with the credits of the course,
and it can be carried out exclusively in the 8th semester.

Afterthe end of the deadline for Applications, the respective Department Secretariat is informed
with a direct automated email from the Internship Platform. The validity check of the applications
is carried out (whetherthe studentis entitled to participate in the Internship), the GPAand C.C.R.
are recorded, and a "closed" file with the specific data is sent to the Internship Office. The
Internship Office formats the above Evaluation Formula and the final ranking of the students is
set.

Subsequently, the Provisional Results are posted (taking into account in each case personal data
issues) with the re-emphasis on the right to object (within 3 working days). The Evaluation
Committee, in cooperation with the Internship Office, drafts the Evaluation Minutes. After the
lapse of 3 working days and the examination of any objections, the results are finalized and the
Definitive Results are posted. The Scientific Coordinator sends their recommendation to the
Department Assembly for the approval of the names of the students who have been finally
selected. The approval of the Assembly is transferred to the Research Center of the University of
Piraeus (KEPP) and based on this decision, KEPP proceeds to the approval of the Contracts.



Then, the students proceed to search for a suitable internship position in the internship
information system of the University of Piraeus, in cooperation with the Internship Office.

In case of available internship positions, a call for a New Internship Cycle is announced.

Through the selection process, transparency, equal treatment, and non-discrimination of those
applying for participation in the program are ensured based on gender, race, color, national or
ethnic origin, genealogical descent, religious or other beliefs, disability or chronic illness, age,
family or social status, sexual orientation, gender identity, or gender characteristics.

1.6.4 Informing Students

After the announcement of the selected students for the internship, an information session for
the students takes place regarding the remaining process of the internship.

1.6.5 Registration of Students' Personal Details on the Electronic Internship Platform and
Registration in the ATLAS System

Those students selected for an Internship must:

1. entertheir remaining personal details on the electronic internship platform
2. registerin the Central Support System for Higher Education Student Internships "ATLAS"

1.6.6 Selection of Students by Host Organizations

Afterthe process of selecting students by the host organizations, the Internship Office is informed
about the results, which matches the students with the internship positions that have been
posted by the host organizations and prepares the approval of the internship contracts by the
Research Committee.

1.6.7 Signing Private Agreements

Before the start of the Internship, an Internship contract is concluded between the Institution,
the Host Organization, and the trainee. The contract may differ only in the event that the
Internship takes place within the framework of co-financed programs, according to any special
regulations deriving from the financing act. The contract is signed:

e a) In the case of financing the Internship through ELKE from co-financed programs, the
contract is signed by the Legal Representative of ELKE, the Institutional Coordinator for
the implementation of the act, the Legal Representative of the Host Organization, and the
student.

e b)Inthe case of financing the Internship through ELKE from programs funded by own or
private resources, the contract is signed by the Legal Representative of ELKE, the



Internship Coordinator of the Department's Undergraduate Study Program, the Legal
Representative of the Host Organization, and the student.

e ) In the case of financing the Internship by the Host Organization, the contract is signed
by the Institutional Internship Coordinator, the Legal Representative of the Host
Organization, and the student.

The host organizations print the private agreements in four or three copies as applicable
(Research Center of the University of Piraeus, Coordinator, Host Organization, Student). They are
sent to the Internship Office with a company stamp and signature both by the internship
representative of the host organization and by the student, in order to be signed and stamped
by the university as well.

1.6.8 Before the Start of the Internship

The students receive two or one of the copies of the contracts, submit the entry inventory form
electronically, and download the necessary documents for their internship (i.e., attendance
log/timesheet, supervisor's evaluation report) which they deliver to their supervisor during the
first day of the internship.

1.6.9 Completion of Internship and Filling Out Relevant Forms

Upon completion of the internship, students submit the following forms to the Internship Office,
completed, signed, and stamped by their supervisor:

e Daily Attendance Log (Timesheet)
e Evaluation Report by the Host Organization Supervisor

They also submit the entry exit inventory form electronically and deposit the forms:
e Evaluation of the (Internship) Program by the Student
e Project Description Report, in which students describe the subject of work they dealt with
in their internship, the knowledge they gained, etc.
The forms can also be sent by post.
1.6.10 Evaluation of Students — Registration of Grades
Based on the final report of the company supervisor and the requirements set each time by the
instructors to whom the "Internship" course has been assigned (e.g., report, project, interviews,

etc.), the grades for the internship are registered (within the September examination period).

1.6.11 Retrospective Approval of the List of Participants in the Internship



The retrospective approval by the General Assembly of the Department of the participants in the
internship follows.

1.6.12 Preparation of Payments

The Internship Office (after approval by the Research Committee) submits the internship
documents to the Program Administrator accompanied by the payment orders (via NSRF/ESPA).

1.7 Insurance & Compensation of Students

The Internship is compensated upon completion of the educational process of the Internship, in
accordance with current legislation (paragraphs 7 and 8 of Article 44 of Law 5128/2024) and
these internal internship regulations of the Department's Undergraduate Study Program:

e provided that the weekly employment is equal to or greater than half of the weekly
employment of the respective supervisorat the Host Organization and in any case greater
than twenty (20) hours weekly,

e for cases of an Internship with a total duration greater than twenty (20) hours, the
Internship is defined as full-time when it corresponds to a weekly duration equal to the
weekly employment of the respective supervisor of the Host Organization, while as part-
time when it corresponds to a weekly employment equal to half of the weekly
employment of the respective supervisor at the Host Organization, and in no case less
than twenty (20) hours. In any case, the full-duration internship does not exceed 40 hours
weekly.

The compensation for the internship is paid to the studentin accordance with what is specified
in Article 52 of Law 4611/2019. For first-cycle students, the cost of compensation may be borne
entirely or partly by priority by the Host Organizations or the budget of co-financed programs or
projects funded by own or private resources managed by the Special Accounts for Research
Funds (E.L.K.E.) of the HEIls. The amount of compensation for students performing a full or part-
time Internship is determined by the respective ministerial decision. Specifically, it is clarified that
the amounts specified concern host organizations of the public sector. For host organizations
belonging to the private sector, the specified amounts constitute the minimum thresholds of
student compensation for the conducted Internship; therefore, private sector host organizations
may legally grant larger amounts of compensation. The granting of compensation, as well as the
payment of insurance for the accident branch for conducting an internship, does not constitute
a reason for interrupting other financial benefits granted or special allowances or pensions that
studentsreceive or are entitled to receive for other reasons. During their Internship, apart from
the right to compensation and their insurance, students do not acquire any other right of an
employment or pension nature.

The level of studentremuneration is determined depending on the funding level of the program
and the number of participants in it. In order for trainees to be paid the full provided amount,
they must have been employed for all three months, on the condition that they complete 20



working days/month. In the eventthat students are employed for more than the provided days,
they will not be paid extra. Finally, if a student interrupts earlier, they are excluded from the
program, and waive any remuneration and claim from the internship program and the
Department.

According to current legislation, students conducting an Internship are compulsorily subject to
the insurance of the Electronic National Social Security Fund (e-E.F.K.A.) in accordance with
paragraph 1 of Article 10 of Law 2217/1994 (A 83) only forthe risk of accident. For the insurance
of health benefits in kind, paragraph 10 of Article 15 of Law 3232/2004 (A 48) applies. This also
applies to those referred according to a reasoned decision of the President of D.O.A.T.A.P. to
conduct an Internship at a domestic HEI within the framework of compensatory measuresfor the
recognition of academic equivalence of first-cycle degrees, in accordance with Article 311 of Law
4657/2022. When the Internship is compensated, according to what is defined in paragraphs 7
and 8 of Article 44 of Law 5128/2024, the insurance cost is included in the compensation and is
borne by the entity compensating the Internship (Host Organization or E.L.K.E. through co-
financed programs or projects funded by own or private resources). If the compensationis borne
partly by both the Host Organization and E.L.K.E., then the insurance cost is borne by the Host
Organization and is included in the compensation. 3. If the Internship is not compensated, the
insurance cost is borne by the budget of projects funded by own or private resources managed
by the Special Account for Research Funds (E.L.K.E.) of the University of Piraeus.

The insurance of trainee students (against accident only) is covered by the NSRF (ESPA) program.
1.8 Obligations and Rights of Trainee Students

e Students who have been selected for an internship should not work elsewhere under a
dependent employment relationship during the internship.

e Students are required to report to the host organizations on the first day stated in their
contract.

e Studentsare employed at the host organizations conducting internships according to the
working hours of the organization (up to 8 hours daily on a five-day basis).

e |t is the obligation of students to perform the duties assigned to them within the
framework of the internship, to use responsibly, safely, and carefully all the equipment
provided to them during the conduct of their internship, to maintain professional
confidentiality, and to maintain and deliver upon completion of the internship their
workspace in the same condition as that which they took over at the start of the
internship. It is self-evidentand obvious to be decent in their appearance and to display
a high sense of responsibility, cooperation, as well as to be polite.

e If studentsare not satisfied with the organization in which they are employed for specific
reasons (e.g., exceeding 8-houremployment, employmentin a job position not related at
all to their field of studies, employment which does not require university-level
knowledge (e.g., manual labor)), they must inform the Internship Coordinator or the
Supervisorin a timely manner.



e The number of students that can be funded by the NSRF (ESPA) results from dividing the
available amount by the minimum amount of remuneration per trainee student provided
for by the internship program (of the NSRF).

e Trainees may, with the consensus of the host organization, take a leave of 2 (two) days
each month during their Internship, either for health reasons, or to fulfill their student
obligations, or for any other serious reasons.

e Students are required to register in the Central Support System for Higher Education
StudentInternships "ATLAS", to submit their details on the electronic internship platform,
as well as all the necessary documents for the internship.

1.9 Obligations and Rights of Host Organizations

Host organizations must:

e declare the internship as they ought to in the ERGANI information system

e employ students in job positions with a subject of work as relevant as possible to their
field of studies

e provide them with the greatest possible (technical) training

e ensure decent and satisfactory working conditions for them

e "assign" themto a specific sector and executive, so that their training and their objective
and reliable evaluation are ensured

e grant themleave for health reasons and participation in examinations as provided above

e grant them a certificate for the duration of the internship

Host organizations are entitled to:

e employstudentsup to 8 hours daily for five days a week, according to their working hours

e terminate the cooperation and stop the employment of the trainee studentif theyjudge
their work behavior to be absolutely inappropriate or their work performance clearly
inadequate

1.10 Quality Control

During the Internship, the Internship Coordinator and the Supervisor are in constant contact with
the participating students and host organizations, in order to contribute to monitoring the
progress of the program but also to resolve any problems.

The attendance of students at host organizations is systematically recorded through attendance
logs (timesheets). Afterthe internship is completed, the Internship Office collects the internship
documents and calculates statistical data.

The Internship Coordinator drafts an annual Internship report with data collected by the
Internship Office from the relevant documents.



The evaluation of host organizations and students, the attendance logs, and of course the reports
of the Internship Coordinator, constitute the official method of recording the results, satisfaction,

complaints, and proposals for improvement of trainees and employers from the internship
program.



